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From the Commissioner of Official Languages

The Department of Official Languages (OLD) possesses
experience of conducting English language programmes for
public servants at different levels for over four decades based
on its own series of textbooks. However, several language
experts have pointed out that some limitations are inherent
in the English textbooks used in the OLD courses today and
such limitations adversely affect the end-product. The main
problem related to these text books was that the themes
covered in them were far from being practical, thus what
was gained by the trainees during the programme was of
little use in their daily activities at work place or at home.
Moreover, the subject-matter covered in those text books
did not meet the requirements of the 21% century public
servant as the subject matter was far from modern
technology and advancement in the office system. Some
problems related to teaching methodology too had been
experienced in those text books, specially with regard to a
busy adult target group. Therefore the OLD had discussions
with the English Department of the Open University of Sri
Lanka on the preparation of a series of new text books to
teach English. At these discussions, they advised the OLD
to use its own English instructors to assess the needs of the
target group and to design a series of new text books to cater
to their needs.

Complying with this advice, the following panel of
resource persons was appointed from among the part-time
English instructors of the OLD who had been serving over a
long period of time.
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Name Qualifications

Mrs. Champa Kumarapperuma B-Ed (English)
Post Graguate Diploma
in Teaching English
as a second Language -
PGD TESL
English Trained

Mrs. Manel Wickramasinghe  B.A. (General)
English Trained

B.A. (Hon) Ceylon

Mrs. Geetha Jayasekara
Diploma in Education

Mrs. D.V. Sunethra B.A. (General)
English (specialist)
Trained

This panel of resource persons worked with dedication for
more than one year under my personal guidance to compile
a series of lessons to suit the needs of the present target group.
Accordingly two text books have been prepared and this is
the second one targeted at the Advanced Level trainees of
the OLD English programme.

This new text book comprises many subjects related to actual-
life situations of public servants, at work places and outside
and consist of a series of situational dialogues. In keeping
with the natural way of learning, the course begins with
spoken language. (Please note that the spoken component is
dealt with at the end of the course under the old scheme)
and gradually switches on to the written form in the second

Depariment ef Gfficoal Langusges

book It is expected that the grammar rules would be
introduced at this stage. This text book is also coupled with
a quantum of practical tasks coming in the form of individual
and group assignments (some are embedded in the text book)
that ensure a fuller involvement of trainees in the programme.
Such involvement will produce good oral and written
communication skills among all trainees which will ensure a
smooth practical usage by them both at work place and outside.
Further, this programme encourages the trainee to use the
available resources in the environment not only to maintain
the skill levels achieved in the classroom but also to develop
them further with their own initiative.

In concluding, I wish to thank Prof. (Mrs.) R. Rahim, Head of
the English Department of the Open University of Sri Lanka
and her staff for guiding us to compile a series of texts tailor
made to meet our needs. My gratitude is extended to the panel
of editors of this text book. i.e. Mrs. Champa Kumarapperuma,
Mrs. Manel Wickramasinghe, Mrs. Geetha Jayasekara and Ms,
D.V. Sunethra for their dedicated service rendered in this regard.
Mr. V.P.A. Gunawardane, a retired Assistant Commissioner
and a Superintendent of Translations of the Department is to
be thanked for examining the final draft. Further, T am grateful
to Mr. W. Wickramarachchi, Educationist of the Department
and his staff and members of the OLD staff for their invaluable
contribution extended in various activities related to the
preparation of this book. Finally I also thank SELACINE who
agreed to print this book at very short notice.

S. Gunasena
Commissioner of Official Languages
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Lesson 1

Sports
Objectives
At the end of the lesson you will be able to

* learn new vocabulary items associated with sports
extract information from text.
use the passive construction correctly in your day
today life.

Activity 1 > Reading / Speaking

Siri, an athlete representing Rajarata Youth Council meets
Pasindu, a member of Southern Youth Council at the National
Athletic Meet, Colombo.

Pasindu : Hello Siri, are you ready for your event?

Siri . Yes of course. mm... but I need much practice.
Throwing a javelin is not an easy task. We must
have enough strength. Our brain, eyes and
muscles must work together to win the game.

Pasindu : Certainly. Siri, what is your best performance?

Siri : I had my best throw at the National Athletic
Meet last year. It was 22 metres.

Department of Official Longuages

Pasindu  : Really. I'm proud of you.

Siri

Thank you so much. What about you?

Pasindu :  T've completed my event. I won the first

place of the shot put. I am interested in field
events, not track events.

Siri So do I. Pasindu, I need to meet my coach.
Pasindu : Ok. Siri. Good luck. I hope you'll be able
to win.
Siri Thank you Pasindu. See you.
Vocabulary
throw
athlete
athletic meet
javelin
shot - put
coach
performance

track and field events.
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Sports

The development of sports throughout history teaches us a great
deal about social changes, and about the nature of sport itself.

There are some written evidence that the people all over the
world in the past engaged in different sports according to their
culture, social status etc...

Polo, a kind of sports originated in Persia. Gymnastics was a
very popular sport in ancient China. Monuments to the Pharghs
indicate that a vast range of sports, including swimming and
fishing were well developed and regulated thousands of years
ago in Egypr. Martial art, had a close connection to the warfare
skills. In Europe, in the past hurling was used as a way of
preparing warriors for battle.

A wide range of sports were established at the time of Ancient
Greece. Wrestling, running, boxing, javelin and discus throwing,
and chariot racing were significant among them. As sports became
an important part of their culture, Greeks created Olympic
Games.

Sports play a vital role to link people over the globe. It too
helps 1o develop ones body and mind.

Another thing we learn from sports is that we cannot always
win. It gives us the idea to accept both victory and defeat in the
same spirit. The qualities and a sense of responsibility are needed
to develop this spirit. This would help us to promote social
understanding.

[
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Though Sri Lanka is a small country it has gained the recognition
in the international community through sports. One such event
is that in 1996 Sri Lankan cricket team won the world cup.
Susanthika Jayasinghe, the fastest woman in Asia, won a medal
at Olympic Games in 2000.

Sports pave the way for a nation in a country, to be healthy
both physically and mentally.

Vocabulary

evidence battle

social status significant
originated discus throwing
monuments tolerance
indicate courage

martial art gained

hurling recognition
warriors

Activity I

Read the text on sports and fill the grid
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Read the examples given below and try to understand the verb

Ancient SpOl‘tS formation of the Passive Construction.
Example 1:
Country Sport Given below are the things thar normally done at the bank.
: Cheques are deposited.
Persia Polo

Money is deposited.
..................................................................... Money is withdrawn.
Forms are filled.

--------------------------------- Now try to understand the verb form.

15/ are + Past Participle verb form

Activity 2 > Home Assignment Writing

By whom are cheques deposited?

- ; usi own words.
Werite a paragraph on sports using your By customers

Activity 3 - Group discussion > Speaking The cheques are deposited by customers.

Y Do gou foel dhnt SP)OHS play-avisal role inchameter In the Passive construction the ‘doer’ or agent is not so
building? Say why? important. So the doer or agent is written at the end.

(i)  “sports provide opportunities for bringing nations

of the world together”. Present your ideas to the class Activity 1 > Writing

n groups.
Language Focus List all the things that are normally done at these places.
angua
. 1) In a hotel
Passive construction is important for you to descnbe_ processes, Eii) Ar the markee
writing reports, defining objects in your day today life. There @) At the railway sition.

the ‘doer’ or the ‘agent’ is not so important.
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Example 2 : What's being done around us?
i. The wall is being painted
il. The goods are being unloaded.

iil. The roads are being repaired.

iv.A Grammar lesson is being taught. (
Look at the verb form. )
| is /are + being + Past Participle verb form | \
British Rulers in
By whom is the wall being painted? By workers. Ceylon
The wall is being painted by workers.
Activity 2 > Writing

List many different activities you can see around you using the
same structure.
Example : 3

Ruwanweliseya was built by king Dutugemunu.
Look at the verb form.
| was/were+Past Participle verb form |
Activity 3 > Writing Dr. C.W.W.
Write sentences using the structure given in the box. / Kannangara
//\ é

\

The kingdom
was taken to

Anuradhapura

Ruwanweliseya was

built

During the Era of
King Dutugemunu

defeated

The country
was ruled wel
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Defining Objects

A glass can be described by sentences like;

It can be broken.
It can be used ro drink water.
It can be washed.

A mango can be described by sentences like;

It can be eaten.

It can be cut in to pieces.
It can be kept on the table.

Look at the verb form

Can be + Past Participle verb form

Activity 4

Describe objects using the same structure.
a ball, a fish, a cup, a pen etc.

Lepmirtment of Offiend Languages

Objectives

Lesson 2

A Biographical Sketch

Florence Nightingale

&

Objectives

When you complete learning this lesson you will be able 1o

know the differences between a description of a
person and a biographical sketch,

write biographical sketches of people.
read a text for specific information.

write answers to questions given in the text correctly
and completely.

enrich your vocabulary with words necessary to
describe people.

learn the grammar form ‘Gerund’ (verbal nouns) and
use it correctly in language functions.

10
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Florence Nightingale was born in Florence, Traly on 12% May
1820. Her father was a wealthy land owner, William
Nightingale of Embly Park, Hampshire in England. As a child
Florence was very close to her father. He treated her as his
friend and companion, because he didn’t have a son. He taught
her Greek, Latin, French, German, Italian, History,

Philosophy and Mathematics.

Florence’s mother was Fanny Nightingale. She was a
domineering woman and she wanted to find a good husband
for her daughter. But Florence refused several proposals for

marriage. At the age of 25 she told her parents, that she wanted

to becomc a nurse.

Departaent of Officeal Langunigen

Her parents were totally opposed to the idea, because nursing
was a career of working class women those days.

Florence met the first lady doctor in the United States, Elizabeth
Blackwell. She too had to overcome considerable prejudice to
achieve her ambition. She encouraged Florence and in 1851 her
father gave her permission to be a nurse.

Thereafter she was trained as a nurse. In 1853 she was appointed
as Resident Lady Superintendent of her hospital for invalid
women in Harley Street London.

During the Crimean war British soldiers were dying of cholera
and malaria. Nightingale came to Turkey with a group of 35
nurses. The conditions in the army hospital were appalling.
The wounded soldiers were unwashed and kept in rooms without
blankets or decent food. The death rates were so high due to
typhus, cholera and dysentery. She reformed the conditions of
the military hospitals amidst many objections. She improved
the quality of the sanitation and reduced the death rate of her
patients.

In 1856 Florence Nightingale returned to England as a national
heroine. She had been deeply shocked by the lack of hygiene
and elementary care that the men received in the British Army.
She had a long interview with Queen Victoria and gave evidernce
to the 1857 Sanitary Commission. This eventually resulted in
the formation of the Army Medical College.

11
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e In biographical sketches you can give more details,
such as family background, school days

Dieputeement eof Cifficial Languages

She published two books, ‘Notes on Hospital” (1859) and Notes

on Nursing (1859). She raised £ 59,000 to improve the quality achievements at school, achievements at
of nursing. In 1860 she established the Nightingale School and international level, services rendered, plans for the
Home for Nurses at St. Thomas’® Hospital with this money. future.

* A biography usually consists of the important
She was so kind and caring that all soldiers loved her. She walked events in a person’s life, such as education,
along at night carrying her little lamp and was called “The lady achievements and contribution to society.
with the lamp”. Because of her, nursing became caring and kind.
The hospitals became cleaner and nursing was established as a Activity I>Comprehension
noble profession. Today when nurses pass out from schools Read the text and answer these questions.
they carry lamps and pronﬂse to serve the sick with love and 01. What was Florence Nightingale?
are. 02. What was her nationality?

03. When was she born?
Vocabulary 04. Why was she very close to her father?
domineering objections 05. Why did Nightingale’s parents oppose to her idea of
baroi elementary becoming a nurse?
prejudice noble profession 06. Who persuaded her to become a nurse?
appalling 07. Why were the soldiers dying in rooms?

08. Were the conditions in the army barracks satisfactory
those days? .
09. What was the service Florence rendered to the soldiers?

10. How did she contribute to form the Army Medical
College?

11. What were the books Florence published?

o In describing people you usually speak of qualities,
habits and appearances.

13 14
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12. Why was she called “The lady with the lamp”
13. What were the other services she did to promote

nursing?

Activity II>Reading and Speaking
* After reading the story of Florence Nightingale,
discuss the qualities that a good nurse must have.
o  Write them in your books.
Examples : A nurse must be kind.

She must be a caring person.

Home assignment

Write a short paragraph beginming with ‘Nursing is a noble
profession’,

In the first book you learnt how to describe people
with physical appearance, habits and qualities. Here
you get a description of a person’s facial expression and

complexion.

“I've noticed Lalith has put on weight; he is getting a 'double
chin. His hair always looks so “unkempt. I don’t know
why he doesn’t look after it. His sister is the opposite;
‘never a hair out of place. He has a rather *swarthy
complexion. His sister’s complexion is more *sallow. Lalith
works incredibly hard; he often looks *haggard and
exhausted.

Deparimen of Official Lunginiger

Facial expression

Look at those actresses "pouting for the photographers.

I she doesn’t get what she wants, she *pouts for the rest of

the day.
Yqu dor}’t hav_e.to “grimace every time I eat a red onion; |
think it’s delicious. I arrived late and she just scowled ar

me.

Activity 1
See whether you can match the meanings of these words

with thfe words numbered in the above text from 1-10.
Use a dictionary if necessary.

Meanings Words fron

(@) positioning their lips in an
attractive way.

(b) make an expression of pain
or strange dislike,

(c) fararound the chin,

(d) untidy; scruffy.

(¢) gave a bad tempered angry
look.

() dark colour, worn-our skin.

(g) positioning lips in a look of
annoyance.

(h) face shows tiredness and age.

(1) always near and tidy.

() Yellowish, unhealthy

looking.

15

16



Department of Official Languages

Language Focus

Gerunds (verbal nouns)
An Extract from Advice to Nursing Students

(1873)

Florence Nightingale

Nursing is most truly said to be a high calling, an honourable
calling, But what does the honour lie in? In working hard during
your training to learn and to do all things perfectly. The honour
does not lie in putting on Nursing like your uniform. Honour
lies in loving perfection, consistency, and in working hard for it:
in being ready to work patiently : ready to say not “ How clever
T am!” bur “I am not yet worthy; and I will live to deserve to be

called a Trained Nurse”.

Look at the words underlined in the above paragraph.

They are gerunds or verbal nouns. (nouns forming verbs).
Gerunds have the same form as present participles. (verb+ing)
examples: writing, reading, nursing.

*  Since a gerund is a kind of noun it can be placed as
subject or object of a sentence.

Examples : i your training is essential to be a perfect
nurse. (subject)
ii. nursing is an honourable calling.

(subject /object).

Depastaent vf Official Language
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A gerund can be a complement in a sentence.

Example : Her hobby is caring patients. (complement)

” : i a8
The “ing” form is a present participle if we can expand it
in to an adjective clause; if not it is a gerund.

Examples: i He killed a flying bird. (present participle)

*

a bird that was flying.

. Look at that running stream.

(a stream that is running).

But drinking water, walking stick cannot be expanded in
to adjective clauses. Therefore they are gerunds. (warer

for drinking, stick for walking) (in compound nouns).

for example look at this sentence:
He killed a flying bird. (the bird that was flying)
Look at the running water. (water that is running).

These are adjectival participles.

































































































































































































































































































































































































































































































